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	Our Vision
Sacred Heart School is a Catholic faith community which recognises the importance of respect for God, self, others and all aspects of the environment.  The School community acknowledges that the students are the future of Beagle Bay and nurtures their development through two-way learning.




1. RATIONALE
The Church speaks of Catholic schools as aiming to foster the integration of faith and life, and the integration of culture and faith. These aims underpin every activity of the Catholic school’s life and curriculum.
School camps and excursions are conducted as either an integral or an incidental part of the educational program of the school.

2. DEFINITIONS
‘School camps and excursions’ are defined as activities generally conducted away from the school campus for educational and/or religious purposes. In special circumstances, a camp or excursion could take place at a school campus. ‘Camps’ would normally involve an overnight stay whereas ‘excursions’ would normally involve single-day trips.

‘Educational program’ shall be as defined by the School Education Act (1999) Clause 4 Definitions, ‘educational program’.

‘Integral’ to the educational program shall mean a component that is compulsory for all students (e.g. a class/year level Retreat).

‘Incidental’ to the educational program shall mean a component that is optional for students (A voluntary overseas excursion).

3. SCOPE
This policy applies to all Catholic schools in Western Australia.


4. PRINCIPLES

4.1 School camps and excursions are part of the educational program offered by the school. 
4.2 The Principal shall ensure that maximum emphasis is placed on the safety and well being of all the participants. Child Protection procedures shall be known to all staff. Students will be advised of developmentally appropriate, personal safety strategies.
4.3 School camps and excursions are to be regarded as an extension of the school. The same code of conduct expected during school hours is expected of all students, staff and supervisors for the duration of the camp or excursion. Pastoral care systems shall be in place to support the needs of all students.
4.4 A duty of care exists at all times, as a teacher/student relationship exists throughout the camp or excursion.
4.5 The Principal, in planning school camps and excursions, shall consider the needs of students and their families.
4.6 Behaviour Management, Bullying and Harassment, Child Protection and other school policies and processes shall continue to be applicable. Appropriate modifications shall be made to the consequences for unacceptable behaviour and staff, students and families shall be advised of these prior to the camp or excursion.
4.7 The Principal shall consider the financial burden on families of sending students to camps or excursions. Provision shall be made by the school so that no student is prevented from attending camps or excursions that are an integral part of the educational program, on financial grounds.
4.8 Staff shall ensure that appropriate prayer/liturgical experiences form an integral part of the camp or excursion program.
4.9 On interstate or overseas excursions, staff shall be apprised of and shall follow any local mandatory reporting requirements in relation to Child Protection.

5. PROCEDURES

5.1 The Principal shall approve all school camps and excursions.
5.2 Students shall not be allowed to attend a school camp or excursion unless written permission is granted by the parent. The permission note shall outline details such as the method of transport and the activities to be undertaken. 
5.3 School camps and excursions form part of a school’s curriculum program and therefore shall normally be attended by students. Where parents have any issues regarding the attendance of their child/children on school camps or excursions these issues shall be discussed with the Principal or the Principal’s delegate. Care shall be taken to protect the right of parents to decide whether or not to send their children to school camps.
5.4 Where a student does not attend a school camp or excursion the school shall provide an alternative educational program.
5.5 Planning for school camps and excursions shall be in accordance with the School Camps and Excursions – Guidelines for Catholic Schools and cover:
a) the medical requirements of participants
b) the student to adult ratio
c) the medical kit required and the first aid qualifications of staff in attendance
d) the duty of care of staff, including a ban on intoxicating substances
e) appropriate CrimTrac 100 Point Check Police Clearance for supervisors and volunteers
f) insurance cover
g) transport arrangements, including drivers’ licences

5.6 	At the conclusion of the camp a written report shall be submitted by the teacher in charge to the Principal. The report shall cover:
a) the adequacy of the camp site
b) recommendations for the future use of the camp site
c) the overall management of the camp
d) any injuries that occurred
e) the achievement or otherwise of the objectives of the camp
f) other information relating to specific incidents on the camp
g) any other information which may assist in the planning of future camps.

5.7 When during the course of an excursion a student suffered an injury or experienced ill health or
where an incident related to student discipline, safety, or any serious consequence occurred, a report shall be submitted to the Principal by the teacher in charge of the excursion.

6. REFERENCES
‘Bishops Mandate for the catholic Education Commission of Western Australia 2009-2015

AT SACRED HEART SCHOOL, STAFF WILL ADHERE TO THE FOLLOWING PROCEDURES:
Eligibility
Students in years K – 4 must have an 80% school attendance record for the 10 weeks prior to the proposed excursion, to participate in the excursion unless there is a medical certificate.  Students in year 5 – 10 must have an 80% school attendance record for the term to participate in the proposed excursion.

Financing Excursions
As school fees are not payed by parents at Sacred Heart School, parents are asked to contribute to the cost of excursions.  All classes must fundraise to contribute the major portion of the excursion cost.  The school will provide 9% of its grant to excursion costs.

Educational Justification
Every excursion must have an acceptable level of educational worth.  The students must gain some educational benefit from the experience.  There must be some value, be it academic, social or spiritual i.e. having educational value rather than just going on an excursion for and excursion’s sake.  The excursion must be clear links with the classroom curriculum and the Curriculum Guidelines.  The excursion should involve active learning on the part of the student rather than passive experience.  The objectives of the excursion must be clearly stated on the submission form for the information of administration, parents, students and other staff.


Pre Camp Planning and Responsibilities
The teaching staff attending the camp will share planning and responsibilities for organising the excursion.  The designated ‘responsible’ teacher must discuss the submission with the Principal and inform him/her of any changes made.  A copy of the itinerary must be given to the Principal, including departure and return times.  Staff may be requested to attend a post excursion meeting with the Principal to discuss the excursion.
	Year 5/6	Broome Camp
	Secondary	Perth Camp
Planning of the Camp
Planning of the camp must take the following into consideration:
1. Adult/child ration:  at least two adults (one teacher and one ATA) for every 10 children should be present on the excursion for supervisory purposes.
2. Medical requirements of students must be collected, written down and signed by parents prior to the excursion.
3. Parental consent notes must be given out, signed by parents and returned prior to the excursion.  These notes should include parental consent for medical attention in case of an emergency and should be retained by the teacher.  Parental monetary contributions should be made prior to the excursion unless otherwise organised with administration.
4. First aid kit assembled and taken on excursion.
5. Security considerations should be fully examined and adequately resolved.  Students should be allocated groups and group leaders.  Name tags if appropriate can be used.  All groups going on excursion in mobile phone range should take a mobile phone.
6. All attending staff to discuss strict supervision requirements prior to the excursion.  Whilst on an excursion or camp, all teachers have a duty of care to be supervising students at ALL TIMES.  Students must be briefed on expectations regarding behaviour and leaving the group at any time.
7. Safety requirements should be fully examined and adequately resolved.  If any swimming activities are to occur, there must be an accompanying adult with a current Royal Lifesaving Society Bronze Medallion accreditation.  It is recommended that teachers hold a current St John Ambulance Senior First Aid Certificate, or an attending adult holds this certificate.
8. All food, equipment, staffing, organisation of activities and discipline needs should be addressed prior to the excursion.
9. School vehicles are to be booked in advance.
Parent/Guardian Information and Communication
All aspects of the impending excursion should be given to the parents/guardian in writing and such areas as cost, sleeping arrangements, excursion itinerary, activities etc should be outlined in full.  Parents/guardians should have a clear idea on how willing parents/guardians might help and this support should be encouraged by the teacher.
Washing School Vehicles
All groups that use the school vehicles are responsible for washing the outside and cleaning the inside of the vehicles used upon returning from the trip.  (See vehicle policy for more information)

Excursion Submission
Date for proposed excursion:	
Year Level:  	
Venue:  	
Presenters (if applicable):  	
Subject areas pertaining to excursions:  	
Please state educational and/or social outcomes of proposed excursion:
	
	
	
	
	
Please provide an outline of proposed activities:
	
	
	
	
	
	
How will the outcomes be assessed?
	
	
	
	
Will a Bronze Medallion be required?  If yes, please state accompanying person(s) with qualification:  	
Signed:	(Responsible teacher)

Approved		Not Approved	
Reason
	
	
	
Signed:	(Principal)
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)EXCURSION INFORMATION
TEACHERS PLEASE NOTE:  This form to be lodged with the Principal at least 7 days before excursion.
	Responsible Teacher:		

	Class/es Involved:		

	Excursion Objective/s:		

			

	Destination:		

	Depart:	Time:	am/pm	Date:	

	Return:	Time:	am/pm	Date:	

	Staff Attending:		

			

	Parents Attending:		

			

	Vehicles to be used:	School Vehicle:		Reg. No.	

		School Vehicle:		Reg. No.	

		Other Vehicle:		Reg. No.	

		Registration of all Other Vehicles current at Excursion Date:  Yes	No

	Logged Vehicle Booking/s:	Yes	No	NA

	All Relevant Equipment (incl. First Aid Kit, Outdoor Ed. Consent Forms) checked:	Yes	No	NA

	Responsible Teacher’s Signature:	  Date	

	Approval by Principal:	  Date	

	Approval by Parent/Guardian
 If you approve of your child going on this excursion, please tear off this section along the dotted line above and return it to the school.  If you don’t return this approval, your child will not be allowed to go.

	Parent/Guardian/Caregiver’s Name:	

	As the legal parent/guardian/caregiver of (Student’s name) ……………………………., who is an enrolled student at Sacred Heart School, Beagle Bay, I give permission for him/her to attend the excursion described above on (date/s) …………………….., on the understanding that it is an approved school activity.  I also authorise the school staff to take all reasonable steps to ensure the proper care and safety of all reasonable steps to ensure the proper care and safety of all those attending the excursion

	Signature:	  Date:	





oleObject1.bin
[image: image1.png]Savered fleart Sehool
Beagle Bay

PMB 5 Broome WA 6726

Phone: (08) 9192 4926 or (DB) 3192 4861
Fax: (08) 9192 4981

e.mail: shsbeaglebay@bigpond.com.au








image1.jpeg




image2.png
Savered fleart Sehool
Beagle Bay

PMB 5 Broome WA 6726
Phone: (08) 9192 4926 or (DB) 3192 4861
Fax: (08) 9192 4981
e.mail: shsbeaglebay@bigpond.com.au

|





image3.wmf
 


